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INTRODUCTION

Director’s Foreword

Western Cape College is a unique State School, comprising of three Campuses each set in its own amazing cultural, social and geographical environment, spread over a vast area of the Cape York Peninsula in Far North Queensland.  

We have three campus locations in Aurukun, Mapoon and Weipa, each unique with different challenges.  Western Cape College is determined to face these challenges head on to deliver educational excellence to the children of the Western Cape.

At Western Cape College we are committed to delivering quality education outcomes to our students with a focus on student outcomes.  Western Cape College is a P – 12 centre of excellence and we expect nothing less from our staff and students.  

We judge our success by ensuring every student meets their potential to achieve greatness in whatever pathway they choose.  We work toward this aim by implementing measures that tailor learning experiences to the individual student.  

I am accountable to the students and parents at Western Cape College and I look forward to fulfilling my charter with you as a partner in your child’s education.  

Regards

Ian Mackie

Director Western Cape College

Editors note: Ian Mackie is now the A/DG for Indigenous Education, Training Futures. The College Director is position is currently vacant. 
Purpose

The purpose of the Western Cape College Prospectus is to inform parents of College policies and procedures. The prospectus contains information from the history of our communities to the uniform price lists.  It is a comprehensive reference for new students and parents to understand such aspects of the College as expectations within a contextual background.  
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WESTERN CAPE COLLEGE PROFILE
Location
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Western Cape College is located in the Western Cape region of Cape York, Queensland.  This region extends from New Mapoon, south to the Kendall River. This is primarily a coastal strip with the coastline formed by the Gulf of Carpentaria. 



History

Western Cape College was created as a strategic response to improve the education outcomes of students from the Northern Western Cape region.  Systemic initiatives provided a mechanism for the Principals of Weipa North, Jessica Point, Mapoon and Koolkan Aurukun to work collaboratively to address poor student outcomes.  The signing of the Western Cape Communities Co-existence Agreement in 2001 reinforced the need for a united education provision for the Western Cape.  Western Cape College was the result, created in 2001 and officially opened in 2002 by the Minister of Education.  The focus of the College has been on achieving organisational effectiveness and individual teacher accountability as the fundamental driver for improved education, training and employment outcomes.  This strong foundation has created an organisation with the capacity to deliver a world-class PREP to Year 12 education to the students of Western Cape.     

WESTERN CAPE COLLEGE COMMUNITIES
Aurukun
The Aurukun community has a population of approximately 1200 people.  It is situated on the Archer River 220 km south of Weipa.  The community is serviced by plane, road and barge services.  These services are essential as the community is inaccessible for six months of the year during the wet season.  The original settlement of Aurukun was established as a Presbyterian mission in 1904.  The Aboriginal people were encouraged to come into the mission for medicine, schooling and mission teaching.  The mission school separated students into single sex dormitories.  Despite the missionary presence, many remained outside the mission until the 1950s ensuring the culture remained strong.  

In 1975 the community was placed under direct State Government control but the Wik Native Title Case has returned the land to its traditional owners. The focal area of the Wik lies between the Archer and Edward Rivers of Western Cape York Peninsula and inland to Coen.  The tribes or clans in the Aurukun region are based on language groupings.  There are approximately 15 tribal language groupings; the primary language however is Wik Mungkan, the first language for most community members.  

Mapoon

Mapoon is a small Indigenous community of approximately 350 people.  Also known as Old Mapoon, the community is located along the shores of Port Musgrave 85kms north of Weipa.  The community is relatively easy to access by road, even during the wet season.  Mapoon was established as a Presbyterian mission in 1891.  By 1907, under the Reformatories Act, it was operating as an industrial school with dormitories filled with children from all across the Cape.  In the 1950s the bauxite rich land was discovered and mining leases were established with Comalco and Alcan.  In 1963 the Department of Native Affairs relocated people to the region now known as New Mapoon, however by 1973 people were returning to the site.  

Napranum

Formerly known as Weipa, Napranum was established in 1898 by the Moravian missionaries on behalf of the Presbyterian Church.  The mission moved to Jessica Point, the present site.  The community is 12kms south of Weipa with a population of approximately 1100. Napranum has access to all the facilities available in Weipa but transport can be an issue for some community members without access to vehicles. The community comprises several major Aboriginal Clan groups.  The Traditional Owners of this country are the Alngith, Liningith, Ndrangith, Luwang, Changoth, Thainaquith and Mbaiwum – Troch people.  In the 1950s bauxite was discovered with mining commencing in 1960.  In 1966 the mission became a Government settlement with the school opening in 1967.  

Napranum Campus was formerly known as Jessica Point State School and earlier as Weipa South State School.  Before the closure of the Campus in 2005 the school was a P-6 education facility catering for approximately 80 enrolments.  Classes were divided into three enrichment classes and one Re-Entry class.  Students now attend the Weipa Campus after an extensive transition support and consultation process.  

Weipa

Weipa has a population of approximately 3000 people.  It is a coastal mining town which forms part of the Cape York Peninsula.  The township of Weipa was originally developed by Comalco as the mine at Weipa South (now known as Napranum) expanded during the early 1960s.  The area was called Weipa North and was developed to accommodate the mining personnel.  The economy in Weipa is strongly linked to the bauxite mine, Rio Tinto Alcan but alternative industries are increasingly contributing to the economic growth of the community.  


WESTERN CAPE COLLEGE CAMPUSES

Aurukun
Aurukun Campus was originally Koolkan Aurukun Community State School, a P-10 education facility servicing approximately 300 students.  From 1993 to 2000 the school was structured on a Clan Schooling Model, also termed the ‘Aurukun Model’.  A review in 2000 found this model to be detrimental to the learning experiences of students and was therefore replaced by a system organised around discreet year levels.  The Campus is now structured by the College staged schooling model.

Aurukun Campus is a trial school for “Partners for Success” and committed to the continuous improvement of education and employment outcomes for Aboriginal and Torres Strait Islander people.  The Campus has a strong focus on effective teaching and learning practices within proven ESL approaches.  The Bound for Success Curriculum Framework is used for unit planning and ensures culturally appropriate curriculum that is consistent across year levels and the College.  
Mapoon
Mapoon Campus began as a one teacher community school with only a handful of students.  Since then the school has grown into a P-6 education facility.  The Campus is structured on the College’s staged schooling model.  The central focus at Mapoon Campus is on improving the literacy and numeracy standards of students in a safe environment that is open to all community members.  This open policy has been a pivotal part in improving the outcomes for the students at the Campus.  The Campus continues to implement and embed the College’s Bound for Success Curriculum Framework across the stages of schooling.
Weipa

Weipa Campus, formally known as Weipa North State School is a P-12 education facility.  Since inception, the school has serviced the senior schooling needs of students from Aurukun, Napranum and Mapoon.  The Campus is the central hub for Western Cape College due to the central location and facilities available.    

The Weipa enrolment figures have grown considerably each year since the establishment of the College.  In 2002 the Weipa Campus transformed from a traditional Primary 1-7 and Secondary 8-12 structure to a staged schooling structure implemented across the College.  

The Weipa Campus is continuing to embed the Bound for Success Curriculum Framework across Years 1-10.  The Senior School focuses on 3 clear pathways in its curriculum delivery; life skills, Vocational Education and Training and a strong academic program.

Western Cape College Enrolment Percentages

Indigenous Student Campus Percentages

	Campus
	Percentage

	Aurukun 
	100%

	Mapoon 
	100%

	Weipa 
	54.55%


The below pie chart depicts current enrolments as of Term 4, 2009. 
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Western Cape College Staffing Allocation 

	Campus
	Teaching Staff
	Support Staff

	Aurukun
	15
	15

	Mapoon 
	4
	4

	Weipa 
	86
	70

	College 
	105
	89



WESTERN CAPE COLLEGE GOVERANCE


The governing structure at Western Cape College is under an Executive Management Team which takes on a deliberative role and a College Board with an advisory role.  The College Director is accountable for the operational and strategic outcomes of the College as an organisation and education provider.  Accountable to the Director are the Head’s of each Campus, responsible for the operational and strategic outcomes for their assigned site.  Each Head of Campus has a flow down structure with accountabilities and responsibilities clearly defined.  This structure enables Heads of Campus to concentrate on the core business of teaching and learning to improve education outcomes.  The other aspects of business are organised at a College level by the College team, including the Director, Head of Business and Finance and the Heads of Staged Schooling.   
Executive Management Team


College Board

The College Board is a stakeholder representative body that helps form the strategic direction of Western Cape College. The group meet quarterly and discuss College policies, decisions and stakeholder management. 
All stakeholders are welcome to attend College Board meetings, however only voting members are eligible to vote.  The Board Minutes and Board Constitution are publicly available through the College Executive Secretary or the Chairperson of the Board.  Additional College Policies are available on the Western Cape College website at www.westerncapecollege.com. 

	Voting Board Members  
	Non Voting Board Members

	College Director



	Head of Aurukun Campus

	RioTinto Alcan General Manager 
	Head of Mapoon Campus

	President of Weipa Campus P&C 
	Head of Weipa Campus

	2 x Parent Representatives
	Head of Business & Finance

	Aurukun Council Representative
	WCCCA Trust Representatives

	Mapoon Council Representative
	2 x Business Representatives

	Napranum Council Representative
	Head of Junior School

	Chairman-Weipa Town Authority
	Head of Middle School

	
	Head of Senior School

	
	Head of Curriculum

	
	Secretariat: College Communication Officer


Parents & Citizens Association

All Western Cape College Campuses have working P & C Associations.  Parents, carers, family and community members are encouraged to attend 

P & C meetings.  This is a great avenue to have a say in the directions of the College.  

The role of the Western Cape College P & C Associations is to: 

· To foster community interest in educational matters 

· Try to bring about closer cooperation between the parents of the children attending the school and other members of the community, staff members of the school and students of the school. 

· Give advice and recommendations to the Principals about, issues relating to persons who receive educational instruction at the School and the general operation and management of the School. 

· Give, or assisting in the giving of, financial or other resources or services for the benefit of persons who receive educational instruction at the School and

· Perform any other functions, not inconsistent with Act, as the Minister may decide.

(The above is taken directly from the Approved Constitution 2009, Terry Davidson, Executive Direction Schools, Torres Strait and Cape District Office.) 

If you would like more information about your P & C please contact the Head of Campus at your local Campus or visit the Western Cape College website: www.westerncapecollege.eq.edu.au
WESTERN CAPE COLLEGE CURRICULUM

The Western Cape College is organised into three ‘Staged Schools’. The Junior School (P-3) focuses on literacy and numeracy development, while Middle School addresses issues of disengagement, cognitive and social development.  The Senior School prepares students for a variety of pathways, with academic and vocational programs running in Years 10 –12 and beyond in line with the Cape and Torres Strait Service Guarantee. This organisational structure provides best practice in learning and management. Each stage of schooling is co-ordinated across Campuses by a Head of Staged Schooling.  The Head of Staged Schooling collaboratively works with teaching staff to develop curriculum relevant to a College strategy that reinforces consistency across classrooms, year levels and stages of schooling.  
Preparatory School

Western Cape College provides early education services at each of the College sites and supports the alternative early education services available in Western Cape communities.  College curriculum programs in early education are based on the Queensland Studies Authority’s Early Years Curriculum Guidelines.  These guidelines inform the Junior School Curriculum Guidelines developed by the College to ensure consistent curriculum across sites and levels to assist successful transitions during the early years.  The focus at Western Cape College during Pre-Prep and Prep is play-based and developmentally appropriate learning, reflected in the curriculum programs implemented at the College.

Junior and Middle Schools

Curriculum at Western Cape College aims to provide students with learning experiences which are relevant and integrated yet which challenge and best prepare each student to transition from school to university, to work or further training. Through the College Curriculum Team, the College ensures a seamless shift between stages of schooling with an emphasis on ensuring a clear development and sequence across all Key Learning Areas such that all students can make the most of the College’s Service Guarantee to access future opportunities.

Western Cape College maintains as a clear priority high literacy and numeracy outcomes for all students. The College is committed to supporting students to achieve their full potential and student performance is carefully monitored through attainment on National Benchmarks and State Testing. Parents are clearly informed about their student’s progress through the school’s reporting processes and teachers are well supported through quality, current professional development.

Western Cape College is part of the Bound for Success Curriculum Strategy. This legislated framework supports consistency across the District as a standard comparable with all Queensland schools through:

· Key Learning area Scope and sequence Statements

· Individual Learning Plans District-wide tasks

· A clearly defined moderation strategy.

Senior School

The curriculum programs offered in the senior stage of schooling are based on the Queensland Studies Authority’s Key Learning Outcomes syllabus documents.  The College has recently broadened the senior schooling selection to further meet the needs of individual students in line with the Service Guarantee.  Vocational education and training courses are also included in the curriculum for students following a clearly articulated VET pathway.  Students can choose any combination of these subject offerings.  A Structured Workplace Learning program enables students to complete certificated courses as well as on the job training.  Our subject offerings are supplemented by courses through Virtual School and School of Distance Education.  The College has established a support network to guide students through the senior phase of learning.  The process is initiated in Year 9 with a unit of work involving career planning and Senior Education and Training Plans in Year 10.  Students are then registered for the Queensland Certificate of Education where pathways are monitored by staff, parents and students.  

WESTERN CAPE COLLEGE STAGES OF SCHOOLING

Junior School

Junior School is an exciting place to be!  We have dedicated and enthusiastic teachers (Prep to Year 3) as well as trained and caring teacher-aides to meet and nurture the educational needs of our students.

Teachers work closely in year levels and whole Junior School teams to develop School Based Tasks (units of work) that focus on the Bound for Success Curriculum with links to real life experiences and student interests, learning styles and development. Teachers also implement Moderated Tasks which are then compared to Cairns and Cape schools to ensure consistency and high expectations across the district and state. We promote teachers working as a T.E.A.M and Together Everyone Achieves More! 

Literacy and Numeracy are a major focus of our Junior School program.  There is a major emphasis on the Year Two NET and the use of the developmental continuum for Reading, Writing and Number. The Bound for Success Team have developed continuum for Oral Language and Health and Physical Education which will also be used to develop Individual Learning Plans for every student in these five areas of development. Access to a wide range of information and communication technologies is available to all students and vital to their curriculum development.

A College approach is taken to monitoring and assessing children.  This system supports good teaching practice and enables us to monitor and develop students’ development so that they reach their full potential.

Parents and community support are integral part of an effective early childhood environment.  Parents are encouraged to become part of their child’s education through various ways:

· STOP LOOK and LISTEN – Really listening to children when they talk.

· Classroom helpers – in the areas of reading, mathematics and more.

· Becoming active members of the Parents and Citizens Association.

· Promoting all the positives about the campus to family and friends.

· Keeping the communication channels open between home and school.

A variety of parent workshops focusing on reading development, handwriting, parenting skills etc will be on offer for parents throughout the year. We look forward to this year of challenges and celebrations and extend the invitation for parents to be involved in this exciting Junior School journey.

Middle School

The Middle Stage of Schooling at Western Cape College Weipa Campus delivers a program that allows our students to seize, transfer and challenge, economic, cultural and social capital in a multi-cultural environment.

 

We strive to grow a school environment that embraces people’s differences and offer a program that supports our students in gaining the ‘power’ that allows them to tap into the kinds of capital available, realised by particular people in a wide array of fields. 

Our Middle School Vision is for our students to become “Smart Equipped Thinkers.” This vision allows the Middle School team to focus on a common purpose to allow our students to be SET for school, life and their future. 

 

With our state of the art new classrooms built in the Years 4-6 area, each one contains a separate fully functional computer room, which allows our teachers to readily incorporate ICTs into the curriculum. This assists our teaching team to prepare our students for an increasing technological society, where they will be the innovators.

In 2009 a restructure of our Year 7 and Year 8 Program saw that Year 7 students were moved back into the Primary banding-allowing more time to transition into High School. 

 

The Western Cape College is committed to providing a philosophy-based on the unique needs and characteristics of our students and a balanced, meaningful, challenging and relevant curriculum. The table below highlights the key elements that contribute to the Western Cape College being recognised as a Centre of Excellence in Indigenous Education.

 

 

	Consistency
	Increased

Relationships
	Middle School

Vision

	Leadership

development
	Western Cape
College
	ICTs Innovation

(students & teachers)

	Fewer

distractions
	High 

Expectations
	Decreased

movement

	Pedagogy

reform
	Catering for all student needs
	Targeted

teachers


Senior School 
The Senior School at Western Cape College encompasses the final three years of formal education for our students. Students complete years 10, 11 and 12 and develop the skills they need to become men and women who actively contribute to the world in which they live. The education offered in the Senior School promotes the development of the academic, social and moral aspects of all our students. 
Senior School students at WCC specialize in courses of study that will prepare them for either full time employment or further study. It is an expectation that students become increasingly independent and self motivated in their approach to their course of study.  It is the principle of High Expectations that students have of themselves and those around them that is central to their progression to the next phase of their lives.

The curriculum is designed to challenge each student regardless of their academic ability. Students have the flexibility to select and complete courses of study that specific and appropriate to their career aspirations. As a result it is an expectation that:

“Every Student, Everyday, Attending and Achieving in Every Subject”.
Year 10
Year 10 is a foundational year for Senior School students in which students complete a number of key events that are designed to fully prepare them for the summative years of their formal schooling.  
Subject Selection
Students are to complete a subject selection form outlining their chosen subjects. At Western Cape College the value of Foundational Learning is paramount. To this, it is mandatory that all students complete learning experiences in:

a) Mathematics
b) English
c) Sciences
d) Sport & physical activity
e) Career Education – Certificate I (Work Education)
f) Work Experience – final week of both Semester 1 & 2.
g) Chosen elective subjects.

Involvement in these experiences promotes the all round development of each student whilst opening the doors to each pathway in years 11 & 12.

Senior Education and Training Plans (Set Plans)
It is a requirement that all year 10 students in Queensland complete a Senior Education and Training Plan (SET Plan) to begin the process of focusing their academic progression through the Senior School. This is often seen as mapping their pathway through Senior School education. This Plan is completed during a meeting in which the student, parent and a teacher review past, present and future achievement and aspirations of the student a “map” is developed revealing to the student to necessary steps they must take to reach their employment aspirations.

This document is also vital in our preparation for subject offerings and resources allocation required to meet the needs of our students.  


Year 11 & 12
Year 11 & 12 at Western Cape College is where the “rubber meets the road” for our students. Students chose one of two learning/career pathways which impacts significantly on their subject selection and daily structure. These two pathways allow for all students to gain a Queensland Certificate of Education (QCE). 
Overall Position Pathway
This pathway is designed for students wishing to gain entry into University. Student complete subject which are developed in the school, accredited by the Queensland Studies Authority and recognised by all tertiary institutions when selecting students for Degree and some Diploma courses. The results in these subjects contribute to the student’s O.P. (Overall Position) on the Student Education Profile.  

All students in this pathway will complete the Queensland Core Skills Test (QCS Test) in order to qualify for entry into university.  Students undergo specialized training in the completion of this test to best prepare them to demonstrate their ability in this format.

Vocational Education Pathway

This pathway is designed for students who wish to move into employment upon graduation from school. This course of study comprises of school based subjects, as well as certificate courses that meet industry expectations. Students choosing this pathway have a weekly opportunity complete work experience in a number of fields in local businesses. For those selected, opportunity exists for a School-Based Apprenticeship or Traineeship. This is paid employment and training that is completed in conjunction with formal schooling. This offers a tremendous head start on their peers in gaining full-time employment in their chosen field on completion of schooling.

The Senior School at Western Cape College is very proud of our previous students and their achievements post schooling.  Please browse the below links for information relating to our Destination Data, as well as information about some of the key aspects of our school.  As always my door is wide open to discuss any issue relating to the direction, structure and flexibility of the Senior School.

WESTERN CAPE COLLEGE EXPECTATIONS
Staff across the College will be referred to, while in school, by the titles of Miss, Mrs, Ms or Mr followed by their surname.

Western Cape College is guided by a set of principles.  These principles were established after extensive consultation with a variety of stakeholder groups, including the College Board, community members and College staff.  College representatives including staff and students are expected to demonstrate these principles through their work, behaviour and attitudes.  The principles of Western Cape College represent the values of the College and are the foundation of all operations.      

The Principles of Western Cape College 

· Western Cape College will apply the principle of merit.

· Western Cape College leadership process will be used by all staff.

· Western Cape College will pursue academic excellence for all.

· Western Cape College will value and support the cultural diversity of its students.

· Western Cape College will provide a diversity of programs appropriate to needs of individuals.

· Western Cape College will support the core values of: 

· Trust

· Courage

· Fairness

· Honesty

· Respect

· Love

· Western Cape College believes all have the capacity for individual accountability.

· Western Cape College believes education is a partnership between parent, teacher and child.

· Western Cape College will maximise outcomes by strategic partnerships.

Aurukun Campus Expectations

It is expected that everyone will work towards their personal best in all school based activities ranging from class activities to sporting activities beyond Aurukun.

All people involved in the school community should work together to make their experience in the school as productive and satisfying as possible.

When students do not behave as they are expected, or when the rights of others have been infringed, they must accept there will be consequences, which are fair and reasonable.

All students attending the Aurukun Campus are here to Learn, feel Safe and to Care for others and property.
Mapoon Campus Expectations

Mapoon students are expected to attend school every day with a positive outlook that allows everyone in the school to feel safe.

We do not have many written rules but rather expect all members of the school community to consider the safety and well-being of everyone including themselves.

Our students demonstrate ‘ownership’ of the school and take great pride in the appearance of the school. 

All students are encouraged to participate in a wide range of activities.  Our current emphasis is on strengthening reading, writing and number skills to provide a solid foundation for all learning areas.

Weipa Campus Expectations

Pride in yourself and your own personal standards should be reflected in the way you conduct yourself at the school.

The way in which you wear your uniform, your behaviour at school (and on field trips), and your care for the appearance of the school grounds and school property reflects upon your standards, and the standards of the school.

It is important that all students develop respect for themselves as people and as members of the school community. Students are expected to conduct themselves at all times in an appropriate way.

All people involved in the school community should work together to make their experience in the school as productive and satisfying as possible.

It is expected that everyone will participate to the best of his/her ability, in as many school activities as possible. These activities include class work, homework, sporting activities, cultural activities, service activities (serving on committees, assisting with fund raising, etc). Once students become involved in a sporting, cultural or social activity it is expected that they will accept responsibility for their part in the activity. When students do not behave as they are expected, or when the rights of others have been infringed, they must accept there will be consequences, which are fair and reasonable.

WESTERN CAPE COLLEGE PROCEDURES

Arrival at School

Playground Supervision is not provided on an organised basis before school. This is an extremely busy period due to classroom preparation by teachers, and therefore no full time supervision is provided. Of course teachers will constantly be aware of problem situations as they move to and from rooms each morning.

Members of the administrative team will supervise grounds and buildings from time to time before teaching sessions commence. Parents of children who arrive early at school are especially advised to be mindful of this situation.

At the Weipa Campus, the school crossings are manned from 8.00am, it is expected that in general, students will arrive at school no earlier than 8:00am and no later than 8:15am. Times of arrival and departure from school in the afternoon are dependent on starting and finishing times at each of the Campuses.

Absentee Notes

Official notices are posted home for unexplained absences after 3 days. Whenever a child is absent from school, parents are expected to provide a note of explanation or phone in to the relevant campus regarding such absence.  This note is required with a two-fold purpose in mind; as training in courtesy to the child, and as evidence that parents know that their child has been absent from school.  Contact will be made with parents should a pattern of unexplained absences begin to emerge.  Our purpose in doing this is to ensure the wellbeing and learning opportunities for our children.

Permission to Leave the School Grounds

No student will be permitted to leave the school grounds at recess or at any other time before school closes except in an emergency or for special reasons explained to the School in a note from parents.

Lateness

Students late to school must report to the Office to obtain a late slip and sign the “LATE BOOK” before being admitted to class.  Persistent lateness may be regarded as truancy and results in action being taken.

Injury

In the case of injury or serious illness (in Weipa) the Ambulance is usually called and the child may be transported to the hospital. Please ensure your family is covered by the Queensland Ambulance service.  In Aurukun and Mapoon the Health Care Centres will be contacted.

Illness at School

Effective teaching and learning does not take place when sick children are sent to school. Parents are asked to refrain from sending to school any students who are not well. In general, if a student becomes ill at school parents will be contacted and asked to arrange care for their child. All sick students will receive interim care in the sick bays at Campus offices.

Lesson Times

Aurukun Campus
	Morning Session
	8:30am – 11.00am

	Morning Tea
	11.00am – 11:30am

	Middle Session
	11:30am – 1:00pm

	Lunch
	1:00pm – 1.30pm

	Afternoon Session
	1.30pm – 2.30pm


Weipa Campus
	Years Prep - 6

	Morning Session
	8:30am – 10:50am

	Morning Tea
	10:50am – 11:25am

	Middle Session
	11:25am – 12:35pm

	Lunch
	12:35pm – 1:10pm

	Afternoon Session
	1:10pm – 2:30pm


	Years 8-12

	8:55am – 9:05am
	Pastoral Care

	9:05am – 10:15am
	Block 1

	10:15am – 11:25am
	Block 2

	11:25am - 12:00am
	Break 1

	12:00 – 1:10pm
	Block 3

	1:10pm – 1:45pm
	Break 2

	1:45pm – 2:55pm
	Block 4


Mapoon Campus 

	Morning Session
	8:30am – 10:45am

	Morning Tea
	10:45am – 11:25am

	Middle Session
	11:25am – 1:00pm

	Lunch
	1:00pm – 1:30pm

	Afternoon Session
	1:30pm – 2:30pm


Sending Money to School

Any payments to the School should be made at each Campus Office, which is open at 8:00am, first thing on arrival at school in the morning. Students are advised not to leave money in ports or under desks. It should not be necessary for students to have large sums of money with them during the school day. If necessary, valuables may be left at the office for safe-keeping.

Lost Property

Students are required to clearly label all property and uniforms. This should result in very little lost property. Lost property is kept outside the Western Administration Office at the Weipa Campus and the Campus Offices in Aurukun & Mapoon.  Lost property can be collected by parents or students. 

Administration of Medication to Students

Students are not to bring medication in any form to school except under the conditions below. Non-prescribed medicines are not available in the school, nor will they be administered by staff.

If it is essential for your child to take PRESCRIBED MEDICINE during school hours the following procedure needs to be followed:

1. A Parent/Guardian must come to their child’s school office to fill in an Administration of Medication form and medication must be in the original packaging otherwise the school will no administer. 

2. The medication is left at the office for security.

3. The medical practitioner's instructions are conveyed to the administration in that letter.

The only exception to the policy above relates to asthmatic students who are responsible for taking their own medication at home. These students should have ready access to their asthma medication during school hours, provided that written permission from a parent or legal guardian is presented to the school initially.

Students are responsible for their inhalers at all times. It is not a requirement that inhalers be stored in a central location as required for other medications.  Students should not be denied access to their inhalers.  An inhaler for emergency situations is included in the school’s first aid kit.

Behaviour Management

The College has a Responsible Behaviour Plan for Students and a Code of School Behaviour, which defines expectations at all levels.  These are regularly reviewed and revitalised in conjunction with Education Queensland policies and the College Board and parent bodies.  The aim of the Responsible Behaviour Plan for Students is to offer all members of the College Community guidelines through which they can promote positive approaches to student behaviour.  This can be achieved through promoting the rights of all members of our College community and developing within these participants the necessary responsibilities to preserve these rights.  These documents can be acquired through the Campus offices.

Transport 

Weipa Campus
Buses operate from Napranum. A staff member is on duty in the afternoon to ensure students depart safely. Bicycle racks are provided for those students who cycle to school.  Student 'drop off' by parents is on Central Avenue on the road side drop off zone.  If parents wish to walk their children to the class the parking is at the eastern side car park.  The western side car park is for campus vehicles only.

Mapoon Campus

A bus operates daily for morning pick-up and drop-offs to the students front doors. 

Parental Contact

The first point of contact, in regard to a concern or issue, is generally always your student's teacher.  This may be informal or through an appointment made at the office.
If your issue is not resolved at this level, parents are invited to make an appointment with the relevant Head of Department. Likewise, if the issue is not resolved at this level, parents are invited to make an appointment with the Head of Staged Schooling. 


Only if the issue is not resolved at this level, are parents invited to make a formal appointment with the Head of Campus. If issues are still not resolved at this level, parents are invited to make an appointment with the College Director. 

There are many other Officers in specific roles with which appointments can be made through Campus administration.  Such officers may include Guidance Officers, the School Nurse or the Manager of Corporate Services. 

All staff greatly appreciate previously determined appointments before and after school. All appointment can be made by calling the Administration Office. 
Guidance & Student Support Services

Students can be referred to the Guidance Officer to help with a range of issues. Students in Prep to Year 6 require parent consent to access services. Students in Years 7 to 12 are able to self-refer for both personal and career counselling. Secondary students requiring educational assessment can be referred by either teachers or parents.



· Educational matters may include:
· Diagnostic Assessment

· Motivation and goals

· Learning Styles

· Study habits and skills

· Time management

· Revision and achievement

· Exam technique

· Advocacy

· Behaviour Management

· Early Childhood Intervention
· Parenting Skills

Career Counselling is also to Senior Students, topics that can be discussed include;

· ·  Interests, abilities and life work goals and career choice influences

Personal counselling is also available to students. Some of the areas that can be addressed include:

· ·  Family concerns

· ·  Peer pressures and conflicts

· ·  Grief and loss

· ·  Abuse

· ·  Self-esteem

· ·  Relationships

· ·  Coping strategies

· ·  Anger / Fear / Bullying

· ·  Stress and relaxation

· ·  Interagency and community links


For more information about the Guidance & Student Support Services please contact the Weipa Campus Administration. 
Special Education Services

At Western Cape College a dedicated and committed Special Education Unit works to help children with impairments and disabilities achieve their personal best. 

The Special Education Unit was formally established in 2005 and most students are fully integrated into normal classes and those with highest needs partake in more of a specialised program. 
The Special Education Unit also works with visiting therapy providers who visit regularly to provide further support to children (e.g.: Hearing Impaired Advisory Visiting Teacher, Occupational Therapist, Speech Therapist) will also visit the College periodically during the year.

The Special Education Unit has combined experience and wealth of expertise across a wide a varied areas such as;

· Physical Impairment 
· Vision Impairment 
· Intellectual Impairment 
· Speech Language Impairment 
· Hearing Impairment 

· Autism Spectrum Disorder 
· Augmentive/Alternative Communication

Each of these areas are catered for by a specialised advisory Teacher who supports Western Cape College. 
Special Education facilities exist across three Campuses, including a state of the art purpose built Special Education Unit being in Weipa due to be opened for the beginning of 2010 and a new facility in Aurukun.   

Personal Records

As each child is enrolled, a file is made out from information supplied by parents.  We refer to these files often when we wish to contact parents if a child is sick or some advice is sought.  The information may be required in an emergency so it is important that it is kept up to date with such data as telephone numbers, contact persons, doctor, and emergency actions to be followed.  PLEASE CONTACT THE COLLEGE CAMPUS IMMEDIATELY WHEN ANY INFORMATION IS CHANGED.

Some thought should be given to nominated emergency contacts.  While every effort is made to contact parents directly, circumstances may arise where this contact needs to make significant choices for the well being of your child.

Some of the information is recorded on Education Queensland School Management System, which is a record of all children who have ever attended this College and the grades for which they were enrolled.

This information is kept confidential and remains within the confines of this College.

Custody

An area of increasing concern for schools is that of custody.  Clearly our prime responsibility is to the custodial parent.  We cannot prohibit access by the other parent unless there is a Family Court order in place to support such action.  We will endeavour to comply with the wishes of the custodial parent.  It is however, far easier to act if we have sighted the appropriate orders.  These orders would be secure and used only as needed.

Visitors to the School

All visitors, including parents and guardians, entering the school grounds during class time, must sign the visitors’ book located at each Campus Office.  An exception is made for parents/guardians during drop off and collection times.

School Tuckshop

The relevant campus P&C Association runs their tuckshop, which is situated, in the grounds of each Campus.

Aurukun Campus

Aurukun Campus has a daily tuckshop where each family contributes $22.50 per week (payroll deduction), which allows each student a healthy breakfast, morning tea and lunch every day.

Weipa Campus

At the Weipa Campus the Tuckshop is situated on the Western Side (Primary). Students can purchase a wide range of foodstuffs and drinks.

The tuckshop is currently aline with the QLD Government Smart Choices strategy and will continue to make improvements and update menus every Semester. 
All profits go to the P&C Associations to benefit the Campus.  At the Weipa Campus parents, relatives and friends are urgently needed as voluntary workers and the school would be greatly obliged if willing workers could contact the Tuckshop Convenor on 07) 4090 6428.

Lunch orders should be written on paper bags and placed in the class tuckshop baskets with correct payment please. This will ensure children receive their preferred choice of lunch. Lunches brought from home may be stored by class groups in their air-conditioned classroom.

The most up to date Menus can be found at can be found either at the front office or on the Western Cape College Website. 

Sun Safety Policy-Weipa Campus
Sun Safety, Health and Safety issues were a primary concern in the development of the uniform, in line with Education Queensland’s policy and legislation.

“HAT” should be defined as headwear that protects the face, neck and ears from the sun, e.g. Legionnaire or broad-brimmed styles.

We believe that the wearing of hats is essential and have a policy to make students aware of the necessity to wear hats. Legionnaire hats, in the College colour of royal blue are available from Arrows Discounters situated in the Heritage Shopping Complex, Weipa, as are the broad-brimmed hats in royal blue and cream. Baseball caps, which provide little or no protection for ears and neck, are not acceptable.
Sun Safe Expectations of Weipa Campus:
· Establish shade throughout the school in line with Queensland Cancer Fund recommendations.
· Provide parents, students and staff with information on Sun Safety awareness and issues, e.g. newsletters.
· Provide access to suitable hat wear.
· Require all P-3 students to have a hat (legionnaire or broad brimmed) on school entry.
· Actively encourage Sun Safety Wear with a variety of programs/incentives, e.g. gold card, monitors.
Sun Safe Expectations of Weipa Campus Staff: 
· Enforce the “no hat, no play” policy for all students in Prep to Year 6.

· Encourage the “no hat, no play” policy for Year 7-12.

· Wear a broad brimmed hat or legionnaire hat whilst outside the classroom.

· Incorporate, in conjunction with physical education specialist and/or the local health team, sun protection and skin cancer awareness programs in the classroom.

· Involve students in sports and outdoor education lessons outside peak UV periods, i.e. mornings prior to lunch where possible.

Sun Safe Expectations of Weipa Campus Students: 
· Wear a hat (preferably broad brimmer or legionnaire hats) outside the classroom.

· Wear either the school uniform or the sports uniform both consisting of collared shirt and shorts.

· Use sunscreen during physical education lessons (including swimming lessons) and sports carnivals where possible.

· Utilise the shaded areas of all venues when available.

· Where a sun safe swim shirt for swimming lessons. 

Western Cape College POLICIES

A full list of college policies are also available in the school diary. 

 WESTERN CAPE COLLEGE Uniform Policy 

Rationale:

Western Cape College is a uniform school because the Parents and Citizens’ Association, representing the parents of this school, has decided to support the wearing of a school uniform. 

The Minister for Education has stated that the advantages of wearing school uniforms “include developing a sense of belonging to a group, pride in membership of that group, and identification of students travelling to and from school … where uniforms are supported by the majority of parents it is expected that all parents ensure their children wear the school uniform.” This is our expectation, and we urge all parents to support the accepted standard of dress as detailed below by ensuring that their students wear the correct and appropriate Western Cape College uniform. 

If for any reason your child is out of uniform on a particular day you will need to send a note with your student to be taken to their appropriate class teacher or Administration Office. 

Male/Female Day Uniform:  

Shirts: Royal blue and grey with College logo.  

Shorts: Black or royal blue only. (Logos, boardies or similar are unacceptable, no short shorts, as deemed appropriate by the Head of Campus).

Senior School Shirts: (Yr 11 -12 only) are in a different style and are sold at the Weipa Campus Administration Office. 

Formal Uniform: A prerequisite for representing the College on formal occasions and can also be worn as day wear. Consult the Representative Policy for more information. 
Male/Female Sports Uniform:

Weipa Campus: Weipa has three Sport Houses. Your child will be notified of their Sports House in the first few weeks of school - all siblings are in the same Sports House. 

DUYFKEN: Royal blue/red.
EVANS: Blue/maroon.
FLINDERS: Green/gold.
House Shorts: Black only. (Logos, boardies or similar are unacceptable).

Mapoon Campus:
Sports Shirt: Green with black motif.
Sports Shorts: Black only. (Logos, boardies or similar are unacceptable).

Aurukun Campus:
Sports Shirt: Red, yellow and black.
Sports Shorts: Black only. (Logos, boardies or similar are unacceptable).

NOTE: Damaged or defaced uniform items will need to be cleaned or repaired. If for any reason cleaning does not remove the damage, the item will need to be replaced by parents or care givers.

	Uniform Prices

	Item
	Size
	RRP at Arrows, Weipa

	Shirts
	Kids size 6 - 14
	$29.95

	
	Adult sizes XS-XL XXXXXL
	$31.95
$35.00

	Shorts
	Kids size 6 - 14
	$19.95

	
	Adults size XS-XL XXXXXL
	$21.95
$23.95

	Sports Shirts
	Kids size 6 - 14
	$29.95

	
	Adults size
	$31.95-$35.00

	Broad Brimmed Hats
	
	$15


** Prices as of November 2008, prices are subject to change without notice
Purchasing Information:

Weipa Campus hats can be purchased at the Weipa Campus Administration Office. Day and Sports Uniforms can be purchased at Arrows Discounters in the Heritage Shopping Complex, Weipa. 

Senior School Shirts are available at the Weipa Campus Administration Office. 

Footwear:

Education Department and Workplace Health and Safety instructions clearly state that students’ footwear must provide adequate protection and cover the entire feet. The only acceptable footwear is fully enclosed shoes. Footwear such as thongs, sandals, crocs and open work shoes shall NOT be worn. Students who do not comply will be required to change footwear in order to gain access to specialist rooms. Enclosed footwear is also important for safety requirements in the school grounds as well. 

Swimming:

All WCC students are required to wear a swim shirt or t-shirt whilst participating in College swimming lessons. If a swim shirt is not provided then students will not be allowed to participate in the class. (Refer to Sun Smart Policy).

Jewellery:

It is the expectation of Western Cape College that students learn safely in a variety of different teaching environments.  WCC expects the support of parents to ensure the highest safety standards by making sure that students’ wear minimal jewellery while at school. 

Some jewellery and fashion items are unacceptable in a variety of situations as they pose a workplace health and safety risk to the student. A commonsense approach to jewellery will prevent accidents from occurring at school.  

Make-up, nail polish are not part of the school uniform and must not be worn.  Students may wear a wrist watch, signet ring, a simple silver or gold neck chain and   small,  plain earings Hairstyles must be neat, tidy and conservative.  Substances used to spike the hair are not permitted. If hair is long it is to be tied and secured off the neck.

In an instance where student jewellery is identified as a potential risk, the expectation is that the student will remove the item. Students are responsible for the storage of items removed.

Out of Uniform:

· Student to report to appropriate Administration Office or class teacher at the commencement of form, lessons or parade.

· Provide a note from home explaining the variation to uniform and the period for which this condition will exist.

· Students must carry the signed and dated “out of uniform slip” for the remainder of each out of uniform day to show to teachers during and between classes.

· If all protocols are followed by the student, no other action should be necessary.

· If no note is provided details will be entered on the student database as a record.
The following pictorial table has been prepared by the Weipa Campus P&C to outline acceptable uniform.

[image: image2.emf]
Staff Dress

To support students to appreciate standards, all staff of Western Cape College are expected to dress in a professional manner at the same standard expected of students.  The College staff clothing range is of this standard and is recommended but not compulsory.
WESTERN CAPE COLLEGE ASSIGNMENT POLICY

Rationale

1.  POLICY - It is imperative that a clearly articulated school procedure relating to school assignments be set and implemented by all teachers and understood by both students and parents.  This eliminates the ambiguity and tension often faced by students, parents and teachers.

2.  RATIONALE - Assignments are justifiable on educational grounds when they enhance student learning or are considered to be the most appropriate means of achieving particular educational goals.  Assignment writing is a learning process. 

The Place of Assignments in the Curriculum

Assignments and projects play a significant role in contemporary education.  Set in accordance with the work program, they fulfil three major functions.

1. Develop specific skills such as research, summarising and synthesising.

2. Provide for individual differences.

3. Contribute to assessment.
General Guidelines
1. The Head of Middle School/Senior School will discuss this policy with students at the beginning of each year and with each new arrival to school.

2. An assignment or project should fulfil the relevant objectives.

3. The assignment load will be reasonable and balanced.

4. Adequate resources should be available.

5. Due dates for assignments will be carefully planned and timetabled by the third week of each semester.

6. Students may not be permitted to participate in excursions if they have outstanding assignments. Please see the Representative Policy for more information. 
Student Responsibilities
1. Adhere to the due date.

2. Ensure that the work is your own.

3. Use class time constructively.

4. Ask for assistance.  Allow others to proofread/comment.  Prepare a draft copy for your teacher.

5. Read the assignment carefully.  Remember, it is the quality of your work, not the quantity or prettiness that is important.

6. Extension to due date may be granted if exceptional circumstances exist- this may be acquired only via a request by the student / parent to the relevant Head of Department.  This must occur a minimum of 48 hours prior to due date.

7. Students are advised to make ongoing backup copies of their assignment as computer hard drive or software problems will not be considered a valid excuse for assignment lateness or extensions.

The Assessment of Assignments
1. Assignments completed in years 7-9 and will be used as part of the teaching/learning process.  Results will be used for internal reporting to parents (end of semester reports).

2. Assignments undertaken in years 10, 11, and 12 can be used in the awarding of exit levels.

3. In order for students to fulfil the requirements of their course, assignments must be handed in. Late assignments will be corrected and feedback provided but will be recorded as a very low achievement (VLA) on student assessment profiles. This will have an adverse effect on students overall levels of achievement. Alternatively a maximum of sound achievement (SA) may be recorded on the student profile based on the standards attained at the draft submission stage.

4. If the assignment is LATE the student’s assessment will be based on their in-class achievement during the writing process.   A letter will be sent home informing parents of late/unsubmitted drafts and assignments.
This policy ensures that students and their families are treated fairly and compassionately. A case may arise cases, which, at the discretion of the Head of Campus will be treated as exceptions.

Plagiarism 
The MLA Handbook for Writers of Research Papers clearly explains the complex issue of plagiarism.

To plagiarize is to give the impression that something you have written was your own idea, when, in fact, it was borrowed from someone else. You may certainly use other people’s words and thoughts in your assignments but you must acknowledge the authors, for example, (Gibaldi and Achtert: 1988, 21-22).

WESTERN CAPE COLLEGE ELECTRONIC DEVICES POLICY

Student use of Personal Electronic Devices

There have been significant changes in the availability and use of personal technologies in recent years.  The use in the general community of mobile phones and portable music players has led to increased use of these devices by students.

The management of these devices is necessary, especially the impact that these devices have on lesson instruction and good order and management of the school site.

The foundation of Western Cape College’s Personal Electronic Devices Policy is to ensure they do not compromise the security, personal rights, good order and teaching and learning processes at school.

For this reason, all electronic devices are banned from the Western Cape College Weipa Campus site.

Staff Use of Personal Electronic Devices

Staff will model responsible use of electronic devices.  Devices will be turned off during class and meeting times.

Consequences of Misuse

It is a reasonable expectation that staff will enforce the Personal Electronic Devices Policy. 

Students will comply with all reasonable requests from staff.

In the event that a student does not follow this policy, the following consequences will apply:

· Immediate confiscation by the teacher;

· Phone/electronic device will be taken to the office as soon as possible where the teacher will label the device for future collection;

· Collection can be made by parent/care-giver ONLY during school office hours OR

· The student may re-claim the device the following Friday at the completion of the school day.

· If a returned device is confiscated again, the device will only be able to collected the following Friday at the completion of the school day.

Security

Western Cape College will not take responsibility for the loss, damage or theft of any electronic devices that are brought onto the school grounds.  Western Cape College recommends that these devices are left at home.
WESTERN CAPE COLLEGE REPRESENTATIVE POLICY

This policy has been developed to ensure that all students have an equal opportunity to participate in extra-curricular activities in which they have an interest or talent.

Our goal is that any child will act in accordance with Code of Behaviour while representing Western Cape College.

The decision whether a student should participate or not will be a collaborative decision based on the students; financial compliance,  attendance 90%, classroom work - including incomplete assignments, their behaviour and attitude.

For the majority of students chosen to represent the school, teachers will not have any concerns or issues. For the small minority of students where there are concerns, the following procedure will apply: 

PROCEDURE:

· The event co-ordinator will provide staff with an outline of the event, dates, times, training, the educational outcomes (skills, benefits) students may receive by attending.

· A list of students nominated to attend, is to be made available [As soon as a team has been chosen] to staff so they can prepare feedback for the Rep policy chair.

·  If any teachers have concerns about any students, the Rep policy chair is informed and a meeting will be called so teachers are given an opportunity to voice their concerns.

· The event organiser and Rep policy chair will attend and a collaborative decision will be made. [Any students with incomplete assignments will be given an opportunity by the Rep policy chair to amend the situation.] Parents to be made aware of the situation at this stage.

· After this meeting, students will then be invited to attend. {This eliminates students being disappointed by the decision that they cannot attend.}

· A letter will be forwarded to parents for permission to attend.

Decisions are made after considering the students’ situation, needs, goals and teachers’ feedback. Every student will be looked at individually, not in comparison to one another. When teachers are reflecting on whether a student should attend and are preparing feedback for the decision, the following points should be considered:

· The vast majority of scheduled classwork must be completed; this may include assignments, reports, practical exercises and set classwork.  

· Students who are on suspension will be ineligible for consideration. 

· Attendance and punctuality.

· Evidence of negative behaviour has been reported through a MSB.

· Parents have been made aware of any overdue assignments, misbehaviour, lateness to class, etc at the time of the behaviour. (Documentation needed)

· Past suspensions are taken into consideration

WESTERN CAPE COLLEGE WEBSITE

Western Cape College Website

www.westerncapecollege.com
The Western Cape College website has been introduced not only for marketing purposes, but also as a means of efficient distribution and retrieval of a diverse range of information.  

The Western Cape College website consists of internet hosted sites which have the advantage of being accessed anywhere on the internet.  
There are also sites which are housed on the College intranets to improve speed of access.  

Currently, the website is used for the following:

· Public promotion of the College, including school events and resources.

· Data collection and reporting.

· Individual home pages for the College management team. 

· Administrative documentation, accessed by staff only.

· Teacher curriculum resources, accessed by staff only.

· Teacher home pages for distribution of information to individual classrooms.

· Classroom based student web site production (Campus Intranets only).

The website has proven to be an invaluable tool for not only the College community, but also officers within Education Queensland and other agencies.  
Parents and Staff are encouraged to familiarise themselves with this website and use this great tool for planning and referencing and includes a wide range of parent information including: tuckshop menu, school contacts, bell times, Campus and College newsletters as well as news and events page. 

Newsletters 

Currently the Aurukun and Weipa Campus also produce monthly newsletters which include parent information, student achievements, class updates, upcoming events and general news.  These newsletters are also available online under the News and Events tab. 
WESTERN CAPE COLLEGE CALENDAR 2010
	TERM DATES 2010

	Term 1, 2010 ( 10 Weeks )

	Friday 22nd January
	Student Free Day

	Monday 25th January
	Student Free Day

	Tuesday 26th January
	Australia Day Public Holiday

	Wednesday 27th January
	Day 1 Term 1

	Thursday 1st April
	Last Day Term 1

	Holidays: 2nd April – 11th April

	Term 2, 2010 ( 11 Weeks )

	Monday 12th April
	Student Free Day

	Tuesday 13th April
	Day 1 Term 2

	Sunday 25th April
	ANZAC Day

	Monday 26th  April
	ANZAC Day Public Holiday

	Monday 3rd May
	Labour Day Public Holiday

	Monday 14th June
	Queen’s Birthday Public Holiday

	Friday 25th June
	Last Day Term 2

	Holidays: 26th June – 11th July

	Term 3, 2010 ( 10  Weeks )

	Monday 12th July
	Student Free Day

	Tuesday 13th July
Wednesday 14th July
	Ministerial Holiday
Day 1 Term 3

	Friday 23rd July
	Cairns Show Public Holiday

	Friday 17th September
	Last Day Term 3

	Holidays: 18th September – 3rd October

	Term 4, 2010 ( 9 Weeks )

	Monday 4th October
	Day 1 Term 4

	Monday 18th October
	Student Free Day

	Friday 19th November
	Last Day  Term 4 – Year 12

	Friday 26th November
	Last Day Term 4 – Year 10 & 11

	Friday 3rd December
	Last Day Term 4 – Prep – Year 9

	Holidays: 4th December  – Thursday 27th January
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