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	ATTENTION:
	
	TOPIC:
	

	EMPLOYEE NO:
	
	EMPLOYEE NAME:
	

	POSITION:
	
	LOCATION:
	

	ENQUIRY DETAILS:  What is the question/s?  What are the circumstances?



	SIGNED BY:  ______________________________ (Employee) 
                 DATE:         

Telephone:    

Fax:          

	RESPONSE TO QUERY



	SIGNED:

POSITION:
DATE:        ______ / ______ / ______


FAX 24


Western Cape College Administration


Email to:  � HYPERLINK "mailto:melms2@eq.edu.au" ��melms2@eq.edu.au�
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